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RIDER TO RENT STABILIZED NEW LEASE (NYC)

If any of the provisions of this Rider conflict with or are inconsistent with any of the
preceding provisions of this lease, the provisions of this Rider shall prevail.

59.  RENT:   Supplementing Paragraph 5, Owner will only accept rent payments from
those persons named on the cover page of this lease.  If Owner received payment from
any other party the payment shall be returned, possibly resulting in Renter incurring a fee
for late payment.

60.  SMOKE AND CARBON MONOXIDE ALARMS: Supplementing Paragraph 28, Renter
shall maintain the Smoke and Carbon Monoxide alarms and keep in proper working order
including, but not limited to, changing batteries when needed.

61. BEDBUG INFESTATION HISTORY:
[   ] There is no history of any bedbug infestation within the past year in the building

or in any apartment.
[   ] During the past year the building had a bedbug infestation that has been the

subject of eradication measures.  The location of the infestation was on the                    
                            floor(s).

[   ] During the past year the building had a bedbug infestation on the                   
                           floor(s) and it has not been the subject of eradication measures.

[   ] During the past year the apartment had a bedbug infestation and eradication
measures were employed.

[   ] During the past year the apartment had a bedbug infestation and eradication
measures were not employed.

[   ] Other:                                                                                                               .

62.  END OF TERM/MOVING OUT: Supplementing Paragraph 44, at the end of the lease
term Renter shall provide Owner with 60 days prior written notice of Renter’s actual moving
date, a forwarding address and phone number where Renter can be reached.  Upon
vacating the apartment, Renter shall return all keys and/or key fobs, including the

___
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apartment, the building’s front door and mailbox, to the building’s superintendent.  Renter
shall remain responsible for all costs incurred by Owner including, but not limited to loss
of rent, costs incurred to replace key fob if not returned, legal fees, and restoration of
premises due to damages caused the by Renter.

63.  SATELLITE DISHES: Renter may not install a satellite dish in or outside the
apartment without Owner’s prior written consent, which consent shall not unreasonably be
withheld and unless the following conditions are met:

a.  Installation may only be within the apartment.  The dish cannot be installed in or
on a common area, roof, fire escape, exterior wall or air conditioner or air conditioner
sleeve.

b.  Installation must be by a professional and must not result in damage to the
apartment.

c.  The dish may not be larger than one meter in diameter, must be mounted
securely and may not extend beyond the edge of the building or hang out the window.

d.  Renter shall be responsible for any injury or damage to any persons or property
caused by the installation and existence of the satellite dish.  Renter shall maintain liability
insurance covering such injuries or damages and give Owner proof of such insurance.

64.  RENT COMMENCEMENT DATE: Renter agrees and acknowledges by initialing below
that possession of the apartment was given to Renter on                                   . Rent shall
commence on such date and the subsequent month’s rent bill shall be adjusted
accordingly.  Notwithstanding the date of possession, rent shall always be due on the first
day of each month.                                   (Initial)

65.  LOST KEY(S): If Renter shall lose the keys or key fob to the apartment or building,
Tenant shall be responsible for the cost of replacement keys or key fob and/or locksmith
charges.  

66.  LAUNDRY: Supplementing Paragraph 32, no laundry facilities, washer or dryer, may
be installed in the apartment without the prior written consent of the landlord.

___
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67.  LEGAL FEES: Supplementing Paragraph 19, if Owner initiates an action for non-
payment of rent or any other violation of the terms of the lease by way of a holdover
proceeding, Owner shall be entitled to collect any and all legal fees that are awarded to
Owner by Order of the Court.

68.  LATE FEES: Supplementing Paragraph 6, Owner reserves the right to collect no more
than five (5%) late fees if rent is not received by the 10  day of the month in which it is due.th

69.  CABLE: Renter(s) hereby authorizes Owner to release its name(s) and address to
Time Warner Cable Inc. (“TWC”) or such other cable television company providing service
to the building, for the sole purpose of marketing their services to Renter.  Renter
understands that they have the right to request that Owner not release their name(s) and
address and that such request will not effect Renter’s leasing of the apartment.              
                   (If initialed Owner shall not release Renter’s name and address.)

70.  INSURANCE: Supplementing Paragraph 57, Renter shall purchase and keep in full
force and effect during the term of this lease and any subsequent renewal lease, a
standard form of property and liability insurance.  Renter shall be required to purchase and
maintain a standard form of property and liability insurance insuring against claims for
property in the minimum amount of $20,000.00 and for liability in the minimum amount of
$300,000.00 per occurrence.  Furthermore, if Renter obtains Owner’s approval for a
contractor to perform work in, on or about the apartment, including any moving company
or persons, such contractor/moving company shall be required to obtain and maintain a
standard form of property and liability insurance insuring against claims in the minimum
amount of $1,000,000.00 per occurrence and name Owner as co-insured.  Such policies
shall be carried by responsible companies approved by Owner and licensed to conduct
business in New York.  Such insurance shall contain endorsements that: (a) the insurance
may not be cancelled or amended without thirty (30) days prior written notice by registered
mail to Owner and (b) Renter waives its rights of subrogation against Owner for any reason
whatsoever and all insurance policies shall contain an express waiver of any right of
subrogation by the insurance company with respect to Owner.                                 

___
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(Initial).

71.  PENDING APPLICATION FOR RENT RESTORATION.  This is to inform Renter that
an application for a Rent Restoration has been filed by Owner with the New York State
Division of Housing and Community Renewal (“DHCR”).  Owner has applied to restore the
rent because it is currently frozen at $                            pursuant
to Docket No.                                              .  Renter agrees to be bound by any order of
DHCR authorizing a rent restoration based on this or any other restoration application
which may be retroactively and/or prospectively applied to return the rent to the amount set
forth on the first page of this lease.

72.  UTILITY SERVICES: Supplementing Paragraph 11, Renter must contact utility
companies providing service to the building.  Renter must have all accounts transferred
into their name(s).  Failure to do so within seven (7) days from the date of this lease will
result in Owner terminating the utility services to the apartment.

73. SPRINKLER SYSTEM: Leased premises does _____, does not       X      have
an operative sprinkler.  If operative, it was last maintained and inspected on
____________________________.

74.  FIRE SAFETY PLAN: As of January 1, 2001, New York City imposed new Fire Safety
Rules that require Fire Safety Notice Part 1 and Part II to be provided to all new tenants.

By signing below Renter acknowledges that it has read this entire Rider, it has received the
Disclosure of Bed Bug Infestation History,  it has received both Part I and Part II of the Fire
Safety Plan, the First Safety Notice for posting on the inside of your front door and copies
of Local Law 1-NYC Lead Poisoning Prevention Law Information and the Pamphlet entitled
“Protect Your Family from Lead in Your Home.”

                                                                                                                    
Renter’s Signature Date

___

REESE MORRIS
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You are required by law to have window guards installed in all windows
if a child 10 years of age or younger lives in your apartment.  

Your landlord is required by law to install window guards in your apartment:
if a child 10 years of age or younger lives in your apartment,

OR 
if you ask him to install window guards at any time (you need not give a reason). 

It is a violation of law to refuse, interfere with installation, or remove window guards where required.

CHECK ONE

CHILDREN 10 YEARS OF AGE OR
YOUNGER LIVE IN MY APARTMENT

NO CHILDREN 10 YEARS OF AGE OR
YOUNGER LIVE IN MY APARTMENT

I WANT WINDOW GUARDS EVEN THOUGH
I HAVE NO CHILDREN 10 YEARS OF AGE
OR YOUNGER

Tenant (Print)

Tenant’s Signature: Date

Tenant’s Address Apt No.

RETURN THIS FORM TO:

Owner/Manager

Owner/Manager’s Address

For Further Information Call:
Window Falls Prevention (212) 676-2162

W I N D O W  G U A R D S  R E Q U I R E D
Lease Notice to Tenant

appendix A

WF-013 (Rev. 11/02)

Michael R. Bloomberg Thomas R. Frieden, MD, MPH

Mayor Commissioner

THE CITY OF NEW YORK
DEPARTMENT OF HEALTH

AND MENTAL HYGIENE

BRONSTEIN PROPERTIES, LLC

108-18 QUEENS BLVD. SUITE.302 FOREST HILLS, NY 11375108-18 QUEENS BLVD. SUITE.302 FOREST HILLS, NY 11375

BRONSTEIN PROPERTIES, LLC

REESE MORRIS

55 PAYSON AVENUE NEW YORK, NY 10034 6I
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 APENDICE  A                

                                       
               

 

Constituye una infracción a la ley negarse, interferir con la instalación, o retirarlas rejas de las ventanas cuando se 
requiere tenerlas.

                                    
                                       MARQUE UNO

                                                   
                                               NINOS DE 10 ANOS DE EDAD O 
                                                    MENORES VIVEN EN MI APATAMENTO

                    
                                                 NINGUN  NINOS DE 10 ANOS DE EDAD O 
                                                      MENOR VIVEN EN MI APARTAMENTO

                                               
                                                 DESEO  QUE SE INSTALEN REJAS EN LAS
                                                      VENTANAS AUN CUANDO NO TENGO NINOS                                  
                                                     DE 10 ANOS DE EDAD O MENORES

                                                                     __________________________________________    
                                                                                           Nombre del inquilino (letra de Imprenta)

                                                                                            ____________________________________            ______________  
                                                                                             Firma                                                                                  Fecha
                                                                                              

                                                                                                        _______________________________________________       _____________
                                                                                                         La dirección                                                                                  Apt.
ENVIE ESTA FORMA A:

         _________________________________________________
  Nombre del propietario / administrador

______________________________________________________
   Dirección del propietario /  administrador

Para más información llame al: 
Ventanas Prevención de Caídas (212) 676-2162

 

   REJAS DE SEGURIDAD REQUERIDOS
                Arrendamiento Aviso al Inquilinos

               THE CITY OF NEW YORK      
�������DEPARTMENT OF HEALTH 

AND MENTAL HYGIENE 
    Michael R. Bloomberg    Thomas R. Frieden, MD, MPH 

Mayor                                     Commissioner 

Usted está obligado por ley a hacer instalar rejas en todas las ventanas si 
en su apartamento vive in niño de 10 años de edad o menor.

Su casero está obligado por ley a instalar rejas en las ventanas de su apartamento si un: 
niño de 10 años de edad o menor vive en su apartamento;
                                      O SI
usted le solicita en cualquier oportunidad que instale rejas las ventanas (no necesita 
dar una explicación).  
 

BRONSTEIN PROPERTIES, LLC

108-18 QUEENS BLVD. SUITE.302 FOREST HILLS, NY 11375108-18 QUEENS BLVD. SUITE.302 FOREST HILLS, NY 11375
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LEASE/COMMENCEMENT OF OCCUPANCY NOTICE FOR PREVENTION OF LEAD BASED 
PAINT HAZARDS—INQUIRY REGARDING CHILD 

You are required by law to inform the owner if a child under six years of age resides or will reside in the dwelling 
unit (apartment) for which you are signing this lease/commencing occupancy. Beginning on January 1, 2020, 
the term “resides” means that a child under six routinely spends 10 or more hours per week in the dwelling unit. 
If such a child resides or will reside in the unit, the owner of the building is required to perform an annual visual 
inspection of the unit to determine the presence of lead-based paint hazards. IT IS IMPORTANT THAT YOU 
RETURN THIS FORM TO THE OWNER OR MANAGING AGENT OF YOUR BUILDING TO PROTECT THE 
HEALTH OF YOUR CHILD. If you do not respond to this notice, the owner is required to attempt to inspect your 
apartment to determine if a child under six years of age resides there. 
If a child under six years of age does not reside in the unit now, but does come to reside in it at any time during 
the year, you must inform the owner in writing immediately. If a child under six years of age resides in the unit, 
you should also inform the owner immediately at the address below if you notice any peeling paint or deteriorated 
subsurfaces in the unit during the year. 
Whether or not a child under age six will reside in the apartment, the owner of the building is also required to fix 
all lead-based paint hazards and underlying defects that may cause paint to peel, make floors, window sills and 
window wells smooth and cleanable, remove or cover all lead-based paint on friction surfaces of doors and door 
frames, and remove or cover all lead-based paint on friction surfaces of windows or install window channels or 
slides. This work should be performed before you move into the apartment, and the owner must properly clean 
the apartment after the work is completed. 
Please complete this form and return one copy to the owner or his or her agent or representative when you sign 
the lease/commence occupancy of the unit. Keep one copy of this form for your records. You should also receive 
a copy of a pamphlet developed by the New York City Department of Health explaining about lead based paint 
hazards when you sign your lease/commence occupancy. 
 

CHECK ONE:  ☐ A child under six years of age resides in the unit 

☐ A child under six years of age does not reside in the unit 
 

____________________________________________ (Occupant signature) 
 

Print occupant's name, address and apartment number: ____________________________________________  
________________________________________________________________________________________ 
 

(NOT APPLICABLE TO RENEWAL LEASE) Certification by owner: I certify that I have complied with the 
provisions of §27-2056.8 of Article 14 of the Housing Maintenance Code and the rules promulgated thereunder 
relating to duties to be performed in vacant units, and that I have provided a copy of the New York City 
Department of Health and Mental Hygiene pamphlet concerning lead-based paint hazards to the occupant. 
 

____________________________________________ (Owner signature) 
RETURN THIS FORM TO: 
Owner representative name: ________________________________________ 
Address: ________________________________________________________ 
 

OCCUPANT: KEEP ONE COPY FOR YOUR RECORDS 
 

OWNER COPY/OCCUPANT COPY 
 

     

     

REESE MORRIS

55 PAYSON AVENUE NEW YORK, NY 10034 6I
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Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement
Housing built before 1978 may contain lead-based paint.  Lead from paint, paint chips, and dust can pose
health hazards if not managed properly.  Lead exposure is especially harmful to young children and pregnant
women.  Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or
lead-based paint hazards in the dwelling.  Lessees must also receive a federally approved pamphlet on lead 
poisoning prevention.

Lessor’s Disclosure
(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

_______________________________________________________________________________________

(ii) _____ Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the
housing.

(b) Records and reports available to the lessor  (check (i) or (ii) below):

(i) ______ Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents
below).

_______________________________________________________________________________________

_______________________________________________________________________________________

(ii) _____ Lessor has no reports or records pertaining to lead-based paint and/or lead-based
paint hazards in the housing.

Lessee’s Acknowledgment (initial)
(c) ________ Lessee has received copies of all information listed above.

(d) ________ Lessee has received the pamphlet Protect Your Family from Lead in Your Home.

Agent’s Acknowledgment (initial)
(e) ________ Agent has informed the lessor of the lessor’s obligations under 42 U.S.C. 4852(d) and

is aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that
the information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Lessor Date Lessor Date
__________________________________________________ __________________________________________________
Lessee Date Lessee Date
__________________________________________________ __________________________________________________
Agent Date Agent Date

x

x

x

xx

x

x

x
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RESIDENTIAL BUILDING SMOKING POLICY 

New York City law (Local Law 147 of 2017) requires an apartment building owner of three or more 
apartments to establish a smoking policy and to provide a copy of the policy to all occupants of the building. 

Policy on Smoking: 

Smoking is not allowed in the locations checked below (check all boxes that apply) . Even if no boxes are 
checked, New York City law bans smoking tobacco or non-tobacco products and using e-cigarettes in 
indoor common areas (including, but not limited to, lobbies, hallways, stairwells, mailrooms, fitness areas, 
storage areas, garages and laundry rooms). 

o Inside of apartments* 

o Outside of areas that are part of apartments, including balconies, patios and porches 

o Outdoor common areas, including play areas, rooftops, pool areas, parking areas, and shared 
balconies, courtyards, patios, porches or yards 

o Outdoors within 15 feet of entrances, exits, windows, and air intake units on property grounds 

o Other areas/exceptions: --- ----------- - -----------

Sincerely, 

Owner/ Agent 

(Optional) 

Tenant's Printed Name - - -----------------------------------------------

Tenant's Signature -----------------------------------------------------------

Date ----------------

* An existing tenant of a rent-stabilized and rent-controlled apartment may be exempt from a policy 
restricting smoking inside their apartment unless the tenant consents to the policy in writing. This policy 
also may not apply during the lease term of an unregulated tenant. 

✔

REESE MORRIS
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LEASE/COMMENCEMENT OF OCCUPANCY NOTICE FOR INDOOR ALLERGEN HAZARDS 
 

1. The owner of this building is required, under New York City Administrative Code section 27-

2017.1 et seq., to make an annual inspection for indoor allergen hazards (such as mold, mice, 

rats, and cockroaches) in your apartment and the common areas of the building. The owner 

must also inspect if you inform him or her that there is a condition in your apartment that is likely 

to cause an indoor allergen hazard, or you request an inspection, or the Department has issued 

a violation requiring correction of an indoor allergen hazard for your apartment. If there is an 

indoor allergen hazard in your apartment, the owner is required to fix it, using the safe work 

practices that are provided in the law. The owner must also provide new tenants with a 

pamphlet containing information about indoor allergen hazards. 

 

2. The owner of this building is also required, prior to your occupancy as a new tenant, to fix all 

visible mold and pest infestations in the apartment, as well as any underlying defects, like leaks, 

using the safe work practices provided in the law. If the owner provides carpeting or furniture, he 

or she must thoroughly clean and vacuum it prior to occupancy. This notice must be signed by 

the owner or his or her representative, and state that he or she has complied with these 

requirements. 

 

I, _______________________________(owner or representative name in print), certify that I 

have complied with the requirements of the New York City Administrative Code section 27-

2017.5 by removing all visible mold and pest infestations and any underlying defects, and where 

applicable, cleaning and vacuuming any carpeting and furniture that I have provided to the 

tenant. I have performed the required work using the safe work practices provided in the law. 

 

Signed: 

Print Name: 

Date: 

PAYSON 55,LLC
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The Rules of the City of New York

APÉNDICE A
AVISO DE ALQUILER/COMIENZO DE LA OCUPACIÓN SOBRE RIESGO DE ALÉRGENOS EN INTERIORES

   1.   Según el Código administrativo de la Ciudad de Nueva York, Sección 27-2017.1 y sig., el propietario de este edificio
tiene obligación de hacer una inspección anual de riesgos de alérgenos en interiores (como moho,
ratones, ratas y cucarachas) en el apartamento que usted ocupa y en las áreas comunes del edificio. El
propietario debe inspeccionar también si usted lo informa de que hay una condición en el apartamento que
podría causar un riesgo de alérgenos en interiores, o si usted solicita una inspección o el Departamento ha
impuesto una violación que requiere la corrección de un riesgo de alérgenos en interiores en su
apartamento. Si hubiera un riesgo de alérgeno en su apartamento, el propietario debe solucionarlo,
utilizando las prácticas de trabajo seguro establecidas por la ley. El propietario también debe proveer a los
inquilinos un folleto que contenga la información sobre los riesgos de alérgenos en interiores.

   2.   Antes de su ocupación como nuevo inquilino, el propietario de este edificio también debe solucionar todos los
problemas visibles de moho e infestaciones en el apartamento, así como cualquier defecto subyacente
como goteos, usando las prácticas de trabajo seguro establecidas por la ley. Si el propietario ofrece
moqueta o mobiliario, debe limpiar y aspirar a conciencia antes de la ocupación. Este aviso debe firmarlo
el propietario o su representante y establecer que ha cumplido con estos requisitos.

      Yo, _______________________________(nombre del propietario o del representante en letra de molde), certifico que
he cumplido con los requisitos del Código administrativo de la Ciudad de Nueva York Sección 27-2017.5
eliminando todo el moho e infestaciones visibles y cualquier defecto subyacente si fuera aplicable,
limpiando y aspirando cualquier moqueta y mobiliario que haya provisto al inquilino. He realizado los
trabajos necesarios siguiendo las prácticas de trabajo seguro establecidas por la ley.

Firmado:
Nombre en letra de molde:

(Added City Record 12/17/2018, eff. 1/16/2019)
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What Tenants Should Know About Indoor Allergens 
(Local Law 55 of 2018)

Allergens are things in the environment that make indoor air quality worse. They can cause 
asthma attacks or make asthma symptoms worse. Common indoor allergens, or triggers, 
include cockroaches and mice; mold and mildew; and chemicals with strong smells, like some 
cleaning products. Environmental and structural conditions, like leaks and cracks in walls often 
found in poorly maintained housing, lead to higher levels of allergens. 

New York City law requires that landlords take steps to keep their tenants’ homes free 
of pests and mold. This includes safely fixing the conditions that cause these problems. 
Tenants also play a role in preventing indoor allergens.  

If you are a tenant and you or your child has asthma, and there are pests or mold in  
your home, your doctor can request a free home environmental inspection for you through 
the New York City Health Department’s Online Registry. Talk to your doctor or call 311  
to learn more.

For more information about building owner and landlord responsibilities and safely fixing 
indoor allergen hazards, see the reverse side of this fact sheet.

TENANTS SHOULD:

Keep homes clean and dry
Avoid using pesticides and chemicals 
with strong smells (e.g., cleaning 
products, air fresheners, etc.)

Place food in sealed containers, 
keep counters and sinks clean, 
and get rid of clutter such as 
newspapers and paper bags

Tell landlords right away if there  
are pests, water leaks, or holes  
or cracks in the walls and floors

Use garbage cans with  
tight-fitting lids

Let building staff into homes to  
make any needed repairs

Take garbage and recycling out 
every day, and tie up garbage  
bags before putting them in 
compactor chutes

Call 311 if landlords do not fix the 
problem or if repair work is being 
done unsafely

For more information about safely controlling asthma, visit nyc.gov/health/asthma.

Department of 
Health & Mental  
Hygiene

Department of 
Housing Preservation 
& Development
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What Landlords Must Do to 
Keep Homes Free of Pests and Mold

New York City law requires that landlords of buildings with three or more apartments — or 
buildings of any size where a tenant has asthma — take steps to keep their tenants’ homes 
free of pests and mold. This includes safely fixing the conditions that cause these problems. 

Inspect every apartment and the building’s common areas for cockroach and rodent infestations, 
mold and the conditions that lead to these hazards, at least once a year and more often if 
necessary. Landlords must also respond to tenant complaints or requests for an inspection.

Use integrated pest management (IPM) practices to safely control pests and fix building-related 
issues that lead to pest problems. 

•   Remove pest nests and thoroughly clean pest waste and other debris using a HEPA vacuum. 
Make sure to limit the spread of dust when cleaning. 

•   Repair and seal any holes, gaps or cracks in walls, ceilings, floors, molding, base boards, 
around pipes and conduits, and around and within cabinets.

•   Attach door sweeps to all doors that lead to hallways, basements or outside.

•   Remove all water sources for pests by repairing drains, faucets and other plumbing materials 
that collect water or leak.

•   Use pesticides sparingly. If pesticides must be used to correct a violation, they must be applied 
by a New York State Department of Environmental Conservation–licensed pest professional. 

Remove indoor mold and safely fix the problems that cause mold. 

•   Remove any standing water, and fix leaks or moisture conditions.

•   Move or cover furniture with plastic sheeting.

•   Limit the spread of dust. Use methods such as sealing off openings (e.g., doorways, 
ventilation ducts) and gently misting the moldy area with soap or detergent and water 
before cleaning.

•   Clean moldy area with soap or detergent and water.  Dry the cleaned area completely.  

•   Clean any visible dust from the work area with wet mops or HEPA vacuums.

•   Throw away all cleaning-related waste in heavy-duty plastic bags and seal securely.

•   To clean 10 or more square feet of mold in a building with 10 or more apartments, landlords 
must use a New York State Department of Labor–licensed mold assessor and remediator. 
These licensed workers must comply with New York City Administrative Code section 24-154 
and New York State Labor Law Article 32.

Make sure vacant apartments are thoroughly cleaned and free of pests and mold before  
a new tenant moves in.

Provide a copy of this fact sheet and a notice with each tenant’s lease that clearly states the 
landlord’s and tenant’s responsibilities to keep the building free of indoor allergens.

LANDLORDS MUST:

For more information about building owner and landlord responsibilities and safely fixing 
indoor allergen hazards, visit nyc.gov/hpd and search for indoor allergen hazards.

Department of 
Health & Mental  
Hygiene

Department of 
Housing Preservation 
& Development
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State of New York
Division of Housing and Community Renewal

Office of Rent Administration
Gertz Plaza

92-31 Union Hall Street 
Jamaica, New York 11433 
Web Site: www.hcr.ny.gov

Revision Date: September 2019
New York City LEASE Rider For Rent Stabilized Tenants

FAILURE BY AN OWNER TO ATTACH A COPY OF THIS RIDER TO THE TENANT’S  
LEASE WITHOUT CAUSE MAY RESULT IN A FINE OR OTHER SANCTIONS

NOTICE

This Rider, with this Notice, must be attached to all vacancy and renewal leases for rent stabilized apartments. This 
Rider was prepared pursuant to Section 26-511(d) of the New York City Rent Stabilization Law.

This Rider must be in a print size larger than the print size of the lease to which the Rider is attached. The following 
language must appear in bold print upon the face of each lease: “ATTACHED RIDER SETS FORTH RIGHTS 
AND OBLIGATIONS OF TENANTS AND LANDLORDS UNDER THE RENT STABILIZATION LAW.”

This Rider has been updated to reflect the changes made by the Housing Stability and Tenant Protection Act of 2019.

Section 1 (If this is a renewal lease, do not complete Section 1, go to Section 2)

If Box A is checked, the owner MUST show how the rental amount provided for in such vacancy lease has been 
computed above the previous legal regulated rent by completing the following chart. In addition, the owner 
MUST complete the Notice To Tenant Disclosure of Bedbug Infestation History, as required by the NYC Housing 
Maintenance Code Section 27-2018.1, which is required to be served on the tenant with this Lease Rider.

ANY INCREASE ABOVE THE PREVIOUS LEGAL REGULATED RENT MUST BE IN ACCORDANCE WITH 
ADJUSTMENTS PERMITTED BY THE RENT LAWS and RENT STABILIZATION CODE.

VACANCY LEASE RENT CALCULATION

Status of Apartment and Last Tenant (Owner to Check and Complete Appropriate Box - (A), (B), (C), or (D). Choose 
only one.)

(A) This apartment was rent stabilized when the last tenant moved out.

Address: ___________________________________________________________  Apt.#_____________

1. Previous Legal Regulated Rent  $_____________

2. Guideline increase based on (1 year) or (2 year) lease. Circle one. (______%)
(Note: a guideline increase, if authorized by the Rent Guidelines Board, can only 
be taken once per guideline year) 

$_____________

3. Individual Apartment Improvements (IAI)  
 
In order to collect rent increase for the IAI, you MUST complete the itemized list below and enter the 
increase in Line 3-G (below).

Tenant Request for Documentation
Check the box if you want to request at this time, from the owner, copies of documentation (e.g., bills, 
invoices, cancelled checks, etc.) that clarify and support the individual apartment improvement(s) cost 
detailed in this rider. If you do not request it now, you have the lawful right to request it within 60 days 
of the execution of the lease, by certified mail and the owner must then provide the documentation 
within 30 days either by certified mail or by personal delivery with a signed acknowledgement 
receipt by tenant. (Refer to Rider Section 3, Provision 4 - Other Rent Increases, Individual Apartment 
Improvements.)

✔

55 PAYSON AVENUE NEW YORK, NY 10034 6I

1648.09

1.5 24.72135
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Individual Apartment Improvements (IAI)

NOTE: Before completing this section, refer to the IAI limitations described in Section 3 - Provision 4 of this 
document.

Items

3-A. Bathroom Renovation (check all applicable items)

Complete Renovation (if this box is checked you are not required to check individual items)
OR

Individual Items (check all applicable items)
Sink
Shower Body
Toilet
Tub
Plumbing
Cabinets
Vanity
Floors and/or Wall Tiles
Other (describe) _______________________________

Total Costs for Parts and Labor     3-A. ______________

3-B. Kitchen Renovation (check all applicable items)

Complete Renovation (if this box is checked you are not required to check individual items)
OR

Individual Items (check all applicable items)
Sink
Stove
Refrigerator
Dishwasher
Cabinets
Plumbing
Floors and/or Wall Tiles
Countertops
Other (describe) _______________________________

Total Costs for Parts and Labor     3-B. ______________

3-C. Other (check all applicable items)

Doors
Windows
Radiators
Light Fixtures
Electrical Work
Sheetrock
Other (describe) _______________________________

Total Costs for Parts and Labor     3-C. ______________

3-D. Subtotal Costs for Parts and Labor (sum of 3-A, 3-B and 3-C) 3-D. ______________

3-E. Total Costs for Parts and Labor for Prior IAIs Collected on or after 6/14/19 
   (excluding 3-D)        3-E. ______________

3-F. Calculating the allowable IAI increase for this installation: $15,000 – 3-E 3-F. ______________

3-G. Total IAI Rent Increase (1/168th or 1/180th of Line 3-D or Line 3-F,  
  WHICHEVER IS LESS) 3-G. ______________

Note: 1/168th if the building has 35 or fewer units. 1/180th if the building is over 35 units.

0

0.00

15000

0
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4. New Legal Regulated Rent (sum of 1, 2 and 3-G) $________________
4A. Preferential Rent* (if charged) $________________ $________________

(enter 4 or 4A)
5. Air Conditioner Surcharges: $________________
6. Appliance Surcharges (Tenant-installed washer, dryer, dishwasher) $________________
7. Ancillary Services charged (e.g., garage) $________________
8. Other (specify _______________________________) $________________
9. New Tenant’s Total Payment $________________

*If a “preferential rent” is being charged, please read Provision #17 of this Rider.

(B) This apartment was Rent Controlled at the time the last tenant moved out. This tenant is the first 
rent stabilized tenant and the rent agreed to and stated in the lease to which this Rider is attached is 
$_______________. The owner is entitled to charge a market rent to the first rent stabilized tenant. The 
first rent charged to the first rent stabilized tenant becomes the initial legal regulated rent for the apartment 
under the rent stabilization system. However, if the tenant has reason to believe that this rent exceeds a 
“fair market rent”, the tenant may file a “Fair Market Rent Appeal” with DHCR. The owner is required to 
give the tenant notice, on DHCR Form RR-1, of the right to file such an appeal. The notice must be served 
by certified mail. A tenant only has 90 days, after such notice was mailed to the tenant by the owner by 
certified mail, to file an appeal. Otherwise, the rent set forth on the registration form becomes the initial 
legal regulated rent.

(C) The rent for this apartment is an Initial or Restructured Rent pursuant to a Government Program. 
(Specify Program _______________________________) $________________

(D) Other ________________________________________________________ $________________

Section 2 – This section needs to be completed for vacancy and renewal leases

Lease Rider for the housing accommodation:

______________________________________________

______________________________________________
(Print Housing Accommodation’s Address and Apartment Number)

Lease Start Date:  _______________________________ Lease End Date: ________________________________

Lease Dated: ___________________________________

The tenant named in the lease hereby acknowledges the contemporaneous receipt of the above lease rider for the 
housing accommodation stated above.

______________________________________________
Print Name of Tenant(s)

______________________________________________
Signature(s) and Date

Subject to penalties provided by law, the owner of the housing accommodation hereby certifies that the above rider 
is hereby contemporaneously provided to the tenant with the signing of the lease and the information provided by 
the owner herein is true and accurate based on its records.

______________________________________________
Print Name of Owner or Owner’s Agent

______________________________________________
Signature and Date

JESSICA SHENNERS - DIRECTOR OF LEASING

1672.81

1672.81

PAYSON 55,LLC

55 PAYSON AVENUE NEW YORK, NY 10034 6I

03/01/2022 02/28/2023

02/25/2022

REESE MORRIS
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Section 3 - PROVISIONS

INTRODUCTION:

This Rider is issued by the New York State Division of Housing and Community Renewal (“DHCR”), pursuant to the 
Rent Stabilization Law (“RSL”) and Rent Stabilization Code (“RSC”). It generally informs tenants and owners about 
their basic rights and responsibilities under the RSL.

This Rider does not contain every rule applicable to rent stabilized apartments. It is only informational and its 
provisions are not part of and do not modify the lease. However, it must be attached as an addendum to the lease. It 
does not otherwise replace or modify more exact or complete sections of the RSL, the RSC, any order of DHCR, or 
any order of the New York City Rent Guidelines Board that govern this tenancy. The owner must comply with all 
applicable state, federal and local fair housing laws and nondiscrimination requirements.

The Appendix lists organizations which can provide assistance to tenants and owners who have inquiries, complaints 
or requests relating to subjects covered in this Rider.

Tenants should keep a copy of this Rider and of any lease they sign and carefully review the summary of lawful rent 
increases described. Any tenant who believes that the rent they are being charged may be unlawful may consider 
requesting a rent history of their apartment from DHCR (www.hcr.ny.gov). After reviewing the rent history, the 
tenant can make an informed decision whether to file form RA-89 “Tenant’s Complaint of Rent and/or Other Specific 
Overcharges in a Rent Stabilized Apartment.” 

1. RENEWAL LEASES

The owner is entitled to increase the rent when a tenant renews a lease (“renewal lease”). Each year, effective 
October 1, the New York City Rent Guidelines Board sets the percentage of maximum permissible increase over the 
immediately preceding September 30th rent for leases which will begin during the year for which the guidelines order 
is in effect. The date a lease starts determines which guidelines order applies.

Guidelines orders provide increases for Renewal Leases. The renewing tenant has the choice of the length of the 
lease. Different percentages are set for rent increases for leases of one or two years. For additional information see 
DHCR Fact Sheet #26.

2. VACANCY LEASES

The owner is entitled to increase the previous legal regulated rent when a new tenant enters into a lease for the first 
time and this is referred to as a vacancy lease. The tenant may choose between a one or two-year lease term. The 
allowable increase is set by the Rent Guidelines Board. However, no more than one guideline board increase may be 
added per guideline year. Lawful Major Capital Improvement and Individual Apartment Improvements may also be 
added to the rent.

3. SECURITY DEPOSITS

An owner may collect a security deposit no greater than one month’s rent. When the rent is increased, the owner may 
charge an additional amount to bring the security deposit up to the full amount of the increased rent to which the 
owner is entitled. If a preferential rent is being charged, the amount of the security deposit collected can be no higher 
than the preferential rent.

A security deposit must be deposited in an interest bearing trust account in a banking organization in New York State. 
The tenant has the option of applying the interest to the rent, leaving the interest in the bank or receiving the interest 
annually. For additional information see DHCR Fact Sheet #9.

4. OTHER RENT INCREASES

In addition to guideline increases, the rent may be permanently increased based upon the following:

(A) Individual Apartment Improvements (IAI) – When an owner installs a new appliance or makes an 
improvement to an apartment the owner may be entitled to an IAI rent Increase. Tenant written consent 
for the improvement and rent increase is only required if the apartment is occupied by a tenant. It is not 
required for a vacant apartment. 
 
In buildings with 35 units or less, the increase is limited to 1/168th of the cost of the improvement. In 
buildings with more than 35 units, the increase is limited to 1/180th of the cost of the improvement. 
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No more than three IAI increases can be collected in a 15-year period and the total cost of the 
improvements eligible for a rent increase calculation cannot exceed $15,000. Work must be done by 
a licensed contractor and there is a prohibition on common ownership between the contractor and the 
owner. The apartment must be free and clear of any outstanding hazardous and immediately hazardous 
violations. The written consent provided by the tenant in occupancy must be on a DHCR form. A 
translated version in the top 6 languages spoken other than English will be made available for review 
on the DHCR website. Owners are required to maintain supporting documentation and photographs for 
all IAI installations, which commencing June 14, 2020 will be submitted to and stored by DHCR in an 
electronic format. The IAI rent increase is temporary, as it must be removed from the rent in 30 years and 
the legal rent must be adjusted at that time for guideline increases that were previously compounded on a 
rent that included the IAI. 
 
The DHCR Lease Rider offered to vacancy lease tenants contain notification to the tenant of the right 
to request from the owner by certified mail Individual Apartment Improvements (IAI’s) supporting 
documentation at the time the lease is offered or within 60 days of the execution of the lease. The owner 
shall provide such documentation within 30 days of that request in person or by certified mail. A tenant 
who is not provided with that documentation upon demand may file form RA-90 “Tenant’s Complaint 
of Owner’s Failure to Renew Lease and/or Failure to Furnish a copy of a Signed Lease” to receive a 
DHCR Order that directs the furnishing of the IAI supporting documentation. (Refer to Rider Section 1, 
Individual Apartment Improvements.) 
 
IAI rent increases cannot be collected if a DHCR order reducing rent for decreased services is in effect 
and has an earlier effective date. It can be collected prospectively on the effective date of a DHCR order 
restoring the rent.

(B) Major Capital Improvements (MCI) – An owner is permitted a rental increase for building-wide major 
capital improvements, such as the replacement of a boiler or new plumbing. Major Capital Improvement 
rent increases are prohibited in buildings that contain 35% or fewer rent regulated apartments. The owner 
must file an application with DHCR and all supporting documentation is audited. 
 
DHCR may issue an order denying the increase or granting it in part or in whole and serve the order on 
the owner and all tenants in the building. The rent increase approved in the DHCR order is collectible 
prospectively, on the first day of the first month 60 days after issuance. There are no retroactive rent 
increases. The collection of the increase is limited to a 2% cap/yearly phase-in. The 2% cap also applies 
to MCI rent increases not yet collected that were approved on or after June 14, 2012. Upon vacancy, the 
remaining balance of the increase can be added to the legal rent. In buildings with 35 or fewer units, the 
cost is amortized over a 12-year period. In buildings with more than 35 units, the cost is amortized over 
12 ½ years. The building must be free and clear of any outstanding hazardous and immediately hazardous 
violations. The MCI rent increase is temporary and it must be removed from the rent in 30 years and the 
legal rent must be adjusted at that time for guideline increases that were previously compounded on a rent 
that included the MCI rent increase. 
 
Vacancy lease tenants are to be notified in their lease about pending MCI applications.

(C) Hardship – An owner may apply to increase the rents of all rent stabilized apartments based on hardship 
when:

1. the rents are not sufficient to enable the owner to maintain approximately the same average annual net 
income for a current three-year period as compared with the annual net income which prevailed on the 
average over the period 1968 through 1970, or for the first three years of operation if the building was 
completed since 1968, or for the first three years the owner owned the building if the owner cannot 
obtain records for the years 1968-1970; or

2. where the annual gross rental income does not exceed the annual operating expenses by a sum equal to 
at least 5% of such gross income.

If an application for a rent increase based on a major capital improvement or hardship is granted, the owner may 
charge the increase during the term of an existing lease only if the lease contains a clause specifically authorizing the 
owner to do so.

5. RENT REGISTRATION

(A)  Initial 
An owner must register an apartment’s rent and services with DHCR when the building first becomes subject 
to the RSL and in adherence to any related regulatory agreements and/or tax benefit programs. 
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(B)  Annual 
The annual registration must be filed with DHCR no earlier than April 1st of each year. At the time of such 
filing, the owner must provide each tenant with the tenant’s copy. 

(C)  Penalties 
Failure to register may result in such penalties, rent reductions, and other remedies as permitted by law.

6. RENEWAL LEASES

A tenant has a right to a renewal lease, with certain exceptions (see Provision 10 of this Rider, “When An Owner 
May Refuse To Renew A Lease”).

At least 90 days and not more than 150 days before the expiration of a lease, the owner is required to notify the 
tenant in writing that the lease will soon expire. That notice must also offer the tenant the choice of a one or two-
year lease at the permissible guidelines increase. After receiving the notice, the tenant always has 60 days to accept 
the owner’s offer, whether or not the offer is made within the above time period, or even beyond the expiration of the 
lease term.

Any renewal lease, except for the amount of rent and duration of its term, is required to be on the same terms and 
conditions as the expired lease, and a fully executed copy of the same must be provided to the tenant within
30 days from the owner’s receipt of the renewal lease or renewal form signed by the tenant. If the owner does not 
return a copy of such fully executed Renewal Lease Form to the tenant within 30 days of receiving the signed 
renewal lease from the tenant, the tenant is responsible for payment of the new lease rent and may file a “Tenant’s 
Complaint of Owner’s Failure to Renew Lease and/or Failure to Furnish a Copy of a Signed Lease” (DHCR Form 
RA-90). DHCR shall order the owner to furnish the copy of the renewal lease or form. If the owner does not comply 
within 20 days of such order, the owner shall not be entitled to collect a rent guideline increase until the lease or 
form is provided.

It is illegal for an owner to require a rent stabilized tenant to provide immigration status information or a Social 
Security number as a condition to renewing the lease. (For additional information on the rights of foreign-born 
tenants see DHCR Fact Sheet #45.)

If a tenant wishes to remain in occupancy beyond the expiration of the lease, the tenant may not refuse to sign a 
proper renewal lease. If the tenant does refuse to sign a proper renewal lease, he or she may be subject to an eviction 
proceeding.

An owner may add to a renewal lease the following clauses even if such clauses were not included in the tenant’s 
prior lease:

(A)  the rent may be adjusted by the owner on the basis of Rent Guidelines Board or DHCR Orders;

(B)  if the owner or the lease grants permission to sublet or assign, the owner may charge a sublet allowance for 
a sub-tenant or assignee, provided the prime lease is a renewal lease. However, this sublet allowance may be 
charged even if such clause is not added to the renewal lease. (Subletting is discussed in Provision 9 of this 
Rider);

(C)  (1) if the building in which the apartment is located is receiving 421-a (1-15) tax benefits, a clause may 
be added providing for an annual or other periodic rent increase over the initial rent at an average rate of 
not more than 2.2 % of the amount of such initial rent per annum not to exceed nine 2.2 percent increases. 
Such charge shall not become part of the legal regulated rent; however, the cumulative 2.2 percent increases 
charged prior to the termination of tax benefits may continue to be collected as a separate charge;

(2) provisions for rent increases if authorized under Section 423 of the Real Property Tax Law: a clause may 
be added to provide for an annual or other periodic rent increase over the legal regulated rent if authorized by 
Section 423 of the Real Property Tax Law.

7. RENEWAL LEASE SUCCESSION RIGHTS

In the event that the tenant has permanently vacated the apartment at the time of the renewal lease offer, family 
members who have lived with the tenant in the apartment as a primary residence for at least two years immediately 
prior to such permanent vacating (one year for family members who are senior citizens and disabled persons), or 
from the inception of the tenancy or commencement of the relationship, if for less than such periods, are entitled to a 
renewal lease.
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“Family Member” includes the spouse, son, daughter, stepson, stepdaughter, father, mother, stepfather, stepmother, 
brother, sister, grandfather, grandmother, grandson, granddaughter, father-in-law, mother-in-law, son-in-law or 
daughter-in-law of the tenant.

“Family member” may also include any other person living with the tenant in the apartment as a primary residence 
who can prove emotional and financial commitment and interdependence between such person and the tenant. 
Examples of evidence which is considered in determining whether such emotional and financial commitment 
and interdependence existed are set forth in the Rent Stabilization Code. Renewal lease succession rights are also 
discussed in detail in DHCR Fact Sheet #30.

8. SERVICES

Written notification to the owner or managing agent should be given but is NOT required, before filing a decrease 
in service complaint with DHCR. Owners who have not received prior written notification from the tenant will 
however, be given additional time to respond to a complaint filed with DHCR. Applications based on a lack of heat 
or hot water must be accompanied by a report from the appropriate city agency.

All emergency conditions do not require prior written notification. These include but are not limited to: vacate order 
(5 day notification), fire (5 day notification), no water apartment wide, no operable toilet, collapsed or collapsing 
ceiling or walls, collapsing floor, no heat/hot water apartment wide (violation required), broken or inoperative 
apartment front door lock, all elevators inoperable, no electricity apartment wide, window to fire escape (does not 
open), water leak (cascading water, soaking electrical fixtures), window-glass broken (not cracked), broken/unusable 
fire escapes, air conditioner broken (summer season). Complaints to DHCR on the appropriate DHCR form that cite 
any of these emergency conditions will be treated as first priority and will be processed as quickly as possible. It 
is recommended that tenants use a separate DHCR form for any problematic conditions that are not on this 
emergency condition list.

Certain conditions, examples of which are set forth in the Rent Stabilization Code, which have only a minimal 
impact on tenants, do not affect the use and enjoyment of the premises, and may exist despite regular maintenance 
of services. These conditions do not rise to the level of a failure to maintain required services. The passage of time 
during which a disputed service was not provided without complaint may be considered in determining whether a 
condition is de minimis.  For this purpose, the passage of 4 years or more will be considered presumptive evidence 
that the condition is de minimis.

The amount of any rent reduction ordered by DHCR shall be reduced by any credit, abatement or offset in rent 
which the tenant has received pursuant to Sec. 235-b of the Real Property Law (“Warranty of Habitability”) that 
relates to one or more conditions covered by the DHCR Order. For additional information see DHCR Fact Sheets #3, 
#14 and #37.

9. SUBLETTING AND ASSIGNMENT

A tenant has the right to sublet his/her apartment, even if subletting is prohibited in the lease, provided that the tenant 
complies strictly with the provisions of Real Property Law Section 226-b. Tenants who do not comply with these 
requirements may be subject to eviction proceedings. Compliance with Section 226-b is not determined by DHCR, 
but by a court of competent jurisdiction. If a tenant in occupancy under a renewal lease sublets his/her apartment, 
the owner may temporarily increase the rent by the current rent guidelines board adjustment, regardless of whether 
the owner has increased the rent by the guidelines board amount within the prior twelve months. This charge may 
be passed on to the sub-tenant. However, upon termination of the sublease, the Legal Regulated Rent shall revert to 
the Legal Regulated Rent without such temporary increase. The rent increase is the allowance provided by the NYC 
Rent Guidelines Board available when the tenant’s lease commenced, and it takes effect when the subletting takes 
place.

A tenant who sublets his/her apartment is entitled to charge the sub-tenant the rent permitted under the Rent 
Stabilization Law, and may charge a 10% surcharge payable to the tenant only if the apartment sublet is fully 
furnished with the tenant’s furniture. Where the tenant charges the sub-tenant any additional rent above such 
surcharge and sublet allowance, if applicable, the tenant shall be required to pay to the sub-tenant a penalty of three 
times the rent overcharge, and may also be required to pay interest and attorney’s fees. The tenant may also be 
subject to an eviction proceeding.

Assignment of Leases

In an assignment, a tenant transfers the entire remainder of his or her lease to another person (the assignee), and 
gives up all of his/her rights to reoccupy the apartment.
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Pursuant to the provisions of Real Property Law Section 226-b, a tenant may not assign his/her lease without the 
written consent of the owner, unless the lease expressly provides otherwise. If the owner consents to the assignment 
of the lease, the owner may increase the rent as if the assignee was entering into a new lease following permanent 
vacancy. Such increase shall remain part of the Legal Regulated Rent for any subsequent renewal lease. 

An owner is not required to have reasonable grounds to refuse to consent to the assignment. However, if the owner 
unreasonably refuses consent, the owner must release the tenant from the remainder of the lease, if the tenant, upon 
30 days’ notice to the owner, requests to be released.

If the owner refuses to consent to an assignment and does have reasonable grounds for withholding consent, the 
tenant cannot assign and the owner is not required to release the tenant from the lease.  For additional information 
see, DHCR Fact Sheet #7.

10. WHEN AN OWNER MAY REFUSE TO RENEW A LEASE

As long as a tenant pays the lawful rent to which the owner is entitled, the tenant, except for the specific grounds 
stated in the Rent Stabilization Law and Rent Stabilization Code, is entitled to remain in the apartment. An owner 
may not harass a tenant by engaging in an intentional course of conduct intended to make the tenant move from his/
her apartment.

Below are listed some but not all grounds for eviction:

Without DHCR consent, the owner may refuse to renew a lease and bring an eviction action in Civil Court at 
the expiration of the lease on any of the following grounds:

(A) the tenant refuses to sign a proper renewal lease offered by the owner;

(B) the owner, because of immediate and compelling necessity, seeks to recover the apartment in good faith 
for personal use and occupancy as a primary residence or for the personal use and occupancy as a primary 
residence of members of the owner’s immediate family; Note that the owner is only permitted to do this for 
one apartment in a building subject to regulation.

(C) the tenant does not occupy the apartment as his or her primary residence. The owner must notify the tenant 
in writing at least 90 and not more than 150 days prior to the expiration of the lease term of the owner’s 
intention not to renew the lease.

With DHCR consent, the owner may refuse to renew a lease upon any of the following grounds:

(A) the owner seeks in good faith to recover possession of the apartment for the purpose of demolishing the 
building and constructing a new building; or

(B) the owner requires the apartment or the land for the owner’s own use in connection with a business which the 
owner owns and operates.

A tenant will be served with a copy of the owner’s application and has a right to object. If the owner’s application is 
granted, the owner may bring an eviction action in Civil Court.

11. EVICTION WHILE THE LEASE IS IN EFFECT

The owner may bring an action in Civil Court to evict a tenant during the term of the lease for the grounds stated in 
the Rent Stabilization Law and Rent Stabilization Code.

Below are listed some but not all grounds for eviction:

(A) does not pay rent; 

(B) is violating a substantial obligation of the tenancy; 

(C) is committing or permitting a nuisance; 

(D) is illegally using or occupying the apartment; 

(E) has unreasonably refused the owner access to the apartment for the purpose of making necessary repairs or 
improvements required by law or authorized by DHCR, or for the purpose of inspection or showing. The 
tenant must be given at least 5 days’ notice of any such inspection or showing, to be arranged at the mutual 
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convenience of the tenant and owner, so to enable the tenant to be present at the inspection or showing. A 
tenant cannot be required to permit access for inspection or showing if such requirement would be contrary to 
the lease.

Tenants are cautioned that causing violations of health, safety, or sanitation standards of housing maintenance laws, 
or permitting such violations by a member of the family or of the household or by a guest, may be the basis for a 
court action by the owner.

12. COOPERATIVE AND CONDOMINIUM CONVERSION

Tenants who do not purchase their apartments under a Non-Eviction Conversion Plan continue to be protected 
by Rent Stabilization. Conversions are regulated by the New York State Attorney General. Any cooperative or 
condominium conversion plan accepted for filing by the New York State Attorney General’s Office will include 
specific information about tenant rights and protections. An informational booklet about the general subject of 
conversion is available from the New York State Attorney General’s Office.

13. SENIOR CITIZENS AND DISABILITY RENT INCREASE EXEMPTION PROGRAM

Tenants or their spouses who are 62 years of age, or older, or are persons with a disability, and whose household 
income level does not exceed the established income level may qualify for an exemption from guideline rent 
increases, hardship rent increases, major capital improvement rent increases and rent reductions for DHCR approved 
electrical sub-metering conversions.  This exemption will only be for a portion of the increase which causes the 
tenant’s rent to exceed one-third of the “net” household income, and is not available for increases based on new 
services or equipment within the apartment.  Questions concerning the Senior Citizen Rent Increase Exemption 
(SCRIE) program and the Disability Rent Increase Exemption (DRIE) program can be addressed to the New York 
City Department of Finance.
 
When a senior citizen or person with a disability is granted a rent increase exemption, the owner may obtain a real 
estate tax credit from New York City equal to the amount of the tenant’s exemption.  Notwithstanding any of the 
above, a senior citizen or person with a disability who receives a rent increase exemption is still required to pay a full 
month’s rent as a security deposit.  For additional information see DHCR Fact Sheet # 20 and # 21.

14. SPECIAL CASES AND EXCEPTIONS

Some special rules relating to stabilized rents and required services may apply to newly constructed buildings 
subject to regulatory agreement and/or which receive tax abatement or exemption, and to buildings rehabilitated 
under certain New York City, New York State, federal financing, mortgage insurance programs, or project based 
vouchers.  The supervising government agency that sets initial legal rents may also set preferential rents.  The rules 
mentioned in this Rider do not necessarily apply to rent stabilized apartments located in hotels or permanent housing 
accommodations with government contracted services to vulnerable individuals or individuals with disabilities who 
are or were homeless or at risk of homelessness.  A separate Hotel Rights Notice informing permanent hotel tenants 
and owners of their basic rights and responsibilities under the Rent Stabilization Law is available from DHCR.

15. AIR CONDITIONER SURCHARGES

Owners are authorized to collect surcharges from rent stabilized tenants for the use of air conditioners. DHCR 
issues an annual update to an Operational Bulletin in which the lawful surcharges are established for the year.  One 
surcharge amount is established for tenants in buildings where electricity is included in the rent.  Another surcharge 
is established for tenants who pay for their own electricity.  Such surcharges shall not become part of the legal 
regulated rent. (See Operational Bulletin 84-4 and Fact Sheet # 27).

16. SURCHARGES FOR TENANT INSTALLED WASHING MACHINES, DRYERS AND DISHWASHERS

Unless a lease provides otherwise, owners are not required to allow tenants to install washing machines, dryers or 
dishwashers. Where a tenant requests permission from the owner to install such appliance or appliances, whether 
permanently installed or portable, and the owner consents, the owner may collect a surcharge or surcharges.  DHCR 
issues periodic updates to an Operational Bulletin that sets forth surcharges for washing machines, dryers and 
dishwashers.  One set of surcharges is established for tenants in buildings where electricity is included in the rent. 
Another set of surcharges is established for tenants who pay their own electricity.  Such surcharges shall not become 
part of the rent. (See Operational Bulletin 2005-1).
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17. PREFERENTIAL RENT

A preferential rent is a rent which an owner agrees to charge that is lower than the legal regulated rent that the owner 
could lawfully collect.  The legal regulated rent is required to be written into the vacancy lease and all subsequent 
renewal leases in order to be preserved.  The HSTPA effective June 14, 2019 while continuing to allow for both 
preferential and legal rents to be raised at the time of a lease renewal additionally requires that any preferential rent 
already being collected must continue to be offered at the time of a lease renewal.  The rent increase to be collected 
at a lease renewal on the preferential rent must be set by applying the applicable guideline increase to the preferential 
rent.  The legal rent cannot be collected until a vacancy occurs and can be offered to the next new vacancy lease 
tenant, provided that both the legal rent and the preferential rent are listed in the initial lease offering the preferential 
rent and every subsequent lease offering the preferential rent until the vacancy.  Exceptions to these requirements 
may apply to preferential rents established by regulatory agreements.
 
18. LANGUAGE ACCESS

Copies of the Rider are available for informational purposes only, in languages required by DHCR’s Language 
Access Plan and can be viewed at www.hcr.ny.gov. However, the Rider is required to be offered and executed in 
English only, at the issuance of a vacancy lease or renewal lease. The DHCR RTP-8 Renewal Lease Form is also 
required to be offered and executed in English only.

Copias de la Cláusula están disponibles con fines informativos en los idiomas requeridos por el Plan de Acceso 
Lingüístico de la DHCR y se pueden ver en www.hcr.ny.gov. Sin embargo, se requiere que la Cláusula se ofrezca 
y ejecute en inglés solamente, en la emisión de un contrato de arrendamiento por desocupación o contrato de 
renovación de arrendamiento. El Formulario del Contrato de Renovación de Arrendamiento RTP-8 de la DHCR 
también se debe ofrecer y ejecutar en inglés solamente.

Kopi Dokiman Siplemantè a disponib pou bay enfòmasyon sèlman, nan lang ki obligatwa dapre Plan Aksè nan Lang 
DHCR epi ou kapab wè yo sou sitwèb www.hcr.ny.gov. Men, yo fèt pou bay ak egzekite Dokiman Siplemantè a nan 
lang Anglè sèlman, lè y ap bay yon nouvo kontra lwaye oswa yon renouvèlman kontra lwaye. Pwopriyetè kayla gen 
obligasyon tou pou bay ak egzekite Fòm Renouvèlman Kontra Lwaye DHCR RTP-8 nan lang Anglè sèlman.

Copie della postilla sono disponibili per finalità esclusivamente informative nelle lingue previste dal Piano di 
assistenza linguistica (Language Access Plan) del DHCR e sono consultabili sul sito www.hcr.ny.gov. La postilla, 
tuttavia, va presentata e resa esecutiva solo in lingua inglese, alla stipula di un contratto di locazione di immobile 
libero o di rinnovo. Anche il modulo del contratto di rinnovo RTP-8 del DHCR va presentato e perfezionato solo in 
lingua inglese.

Копии данного Приложения доступны исключительно в информационных целях на языках, 
предусмотренных Программой языкового доступа (Language Access Plan) Жилищно-коммунальной 
администрации на сайте www.hcr.ny.gov. Однако настоящее Приложение должно быть предложено и 
подписано исключительно на английском языке при подписании вновь заключенного договора аренды 
или договора о продлении срока аренды. Форма продления срока аренды RTP-8 Жилищно-коммунальной 
администрации также должна быть предложена и подписана исключительно на английском языке.

附加條款副本僅供參考，其語言格式以 DHCR 「語言服務計畫」之規定為準，且可於 www.hcr.ny.gov  
查看。不過，於交付空房租約或續期租約時，本附加條款之版本與履行效力仍以英文版為主。房東亦須提  
供英文版的「DHCR RTP-8 續期租約表」，且履行效力同樣以英文版為主。

본 특약서의 사본은 DHCR의 언어 액세스 계획(Language Access Plan)에서 요구하는 언어로 정보  
제공의 목적으로만 제공되며, www.hcr.ny.gov 에서 볼 수 있습니다. 하지만 본 특약서는 공실 임대  
계약서 또는 갱신 임대 계약서 발행 시에 는 영어로만 제공 및 작성해야 합니다. DHCR RTP-8 갱신  
임대 계약서(Renewal Lease Form)도 영어로만 제공 및 작성해야 합니다.
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19. FEES

There are certain fees that owners may charge tenants separate and apart from the rent for the apartment. However, 
fees of any kind do not become part of the legal rent or preferential rent and cannot be added to it for the purpose of 
calculating lease renewal increases.

Lawful fees:

Late fees where a clause in the initial vacancy lease allows for them to be charged by a certain specific date 
and the late fees are no more than the lesser of $50 or 5% of the monthly rent currently being charged and 
collected. Preferential rents, which may also be referred to as “on-time rent,” that are conditioned on prompt 
payment of rent or terminate upon late payment of rent are not allowed.

Legal fees can only be collected if ordered by a judge in court.

Reasonable fees for a background check when applying to be a tenant which cannot exceed $20 per tenant 
subject to the background check.

Fees for window guards ($10 per guard) are detailed in DHCR Fact Sheet # 25.

Fees for smoke alarms, carbon monoxide detectors and natural gas detectors are established by the local 
municipality.

Actual Fees/charges incurred for insufficient funds for a tenant’s rent check that did not clear (bounced 
checks), if this was provided for in the initial lease.

Fees imposed by the NYC agency (Ex-HPD, HDC) that has oversight authority pursuant to a regulatory
agreement.

Fees for Air Conditioners and Tenant-installed Washing Machines, Dryers and Dishwashers are detailed in 
DHCR’s Operational Bulletin 84-4 and DHCR Operational Bulletin 2005-1.

Fees for Sub-Metering or other utility services.  Fees for Sub-Metering are detailed in DHCR Operational 
Bulletin 2014-1.

Unlawful Fees:

Fees for background checks on rent stabilized tenants in occupancy.

Fees cannot be charged to the tenant for a background check on a prospective roommate or additional
family member.

Pet security deposit or fees proposed for a service animal or that are in violation of fair housing law. Fees for 
owner installed air conditioner brackets are prohibited.

Fees including but not limited to damage fees, repair fees of any kind including those incurred for removal 
of municipal violations, painting fees, cleaning fees and other fees not established by or in excess of the 
amount allowed by the rent regulations or other municipal regulations are prohibited. Please note that the 
inappropriateness of imposing these fees through the lease may not necessarily prevent an owner from 
independently seeking other relief in court for objectionable conduct or damages.

The $20 fee that must be paid by owners to the municipality for each stabilized apartment can not
be passed along as a fee to the tenant.

Tenants who have been billed for fees and/or surcharges that they may believe are unlawful or untimely, have 
the right to file a complaint of rent overcharge on DHCR form RA-89 and/or pursue remedies in court.
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Appendix

Some agencies which can provide assistance

New York State Division of Housing and Community Renewal (DHCR)

DHCR is a state agency empowered to administer and enforce the Rent Laws. Tenants can contact DHCR at our 
website: www.hcr.ny.gov or by visiting one of our Public Information Offices listed below for assistance.

 
Queens
92-31 Union Hall Street
Jamaica, NY 11433

Bronx
One Fordham Plaza
Bronx, NY 10458

Lower Manhattan
25 Beaver Street
New York, NY 10004

Brooklyn
55 Hanson Place
Brooklyn, NY 11217

Upper Manhattan 
163 West 125th Street 
New York, NY 10027

Attorney General of the State of New York - www.ag.ny.gov
120 Broadway, New York, NY 10271

Consumer Frauds and Protection Bureau

- investigates and enjoins illegal or fraudulent business practices, including the overcharging of rent and 
mishandling of rent security deposits by owners.

Real Estate Financing Bureau

- administers and enforces the laws governing cooperative and condominium conversions. Investigates 
complaints from tenants in buildings undergoing cooperative or condominium conversion concerning 
allegations of improper disclosure, harassment, and misleading information.

Various New York City Agencies such as Housing Preservation and Development, Finance and Buildings can be 
contacted at 311.

DHCR has approved this form and font size as in compliance with RSC section 2522.5(c).
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Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

a Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.
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.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a 
Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) a 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person a Date a

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.
Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)
• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)

✔

REESE MORRIS

55 PAYSON AVENUE APT 6I

NEW YORK, NY 10034

1 5 9 - 7 0 - 0 3 6 5
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Form W-9 (Rev. 10-2018) Page 2 

By signing the filled-out form, you: 
1. Certify that the TIN you are giving is correct (or you are waiting for a 

number to be issued),
2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S. exempt 

payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.
Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.
Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:
• An individual who is a U.S. citizen or U.S. resident alien;
• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;
• An estate (other than a foreign estate); or
• A domestic trust (as defined in Regulations section 301.7701-7).
Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.
• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;
• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and
• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.
Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).
Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.
Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,
2. You do not certify your TIN when required (see the instructions for 

Part II for details),
3. The IRS tells the requester that you furnished an incorrect TIN,
4. The IRS tells you that you are subject to backup withholding 

because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.
Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.
Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  
Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 
a(n) . . .

THEN check the box for . . .

•  Corporation Corporation
•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership
•  Trust/estate Trust/estate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.
Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.
•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.
•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.
•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities
3—A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities
4—A foreign government or any of its political subdivisions, agencies, 

or instrumentalities 
5—A corporation
6—A dealer in securities or commodities required to register in the 

United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust
9—An entity registered at all times during the tax year under the 

Investment Company Act of 1940
10—A common trust fund operated by a bank under section 584(a)
11—A financial institution
12—A middleman known in the investment community as a nominee or 
custodian
13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities
C—A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities
D—A corporation the stock of which is regularly traded on one or 

more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust
H—A regulated investment company as defined in section 851 or an 

entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker
L—A trust exempt from tax under section 664 or described in section 

4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan
Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.
Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.
How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.
Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.
Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.
Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an 

individual
The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership
13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:
14. Account with the Department of 

Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.
*Note: The grantor also must provide a Form W-9 to trustee of trust.
Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:
• Protect your SSN,
• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.
If your tax records are affected by identity theft and you receive a 

notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.
Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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MOVE-IN INSPECTION FORM 
 

 
 
 
Dear Tenant: 
 
Pursuant to the Housing Stability and Tenant Protection Act of 2019, you are entitled to an 
inspection of your new apartment prior to moving in.  The result of this inspection will be used 
when you vacate the apartment to determine what, if any, damage has been caused during your 
tenancy that may result in a deduction from your security deposit. 
 
Please indicate whether you wish to schedule your pre-move in inspection by checking the 
appropriate line below and signing this form.  Please note that, if you choose not to schedule a pre-
move in inspection this could impact your ability to claim a return of your full security deposit 
upon vacating if the landlord withholds a portion of your security deposit due to damage to the 
apartment. 
 
 
 
 

Yes, I wish to schedule a pre-move in inspection ______ 
 

No, I decline to schedule a pre-move in inspection ______ 
 
 
 
 

__________________________________            ______________________  
Tenant Signature              Date 
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02/25/2022

REESE MORRIS

55 PAYSON AVENUE APT 6I
NEW YORK, NY 10034

REESE MORRIS
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